
PROFORMA INVOICE

Proforma no. Issue date / / Valid until / /

LOGO
OR STAMP

SELLER

Company name

Address

City, country

Phone Email

TIN Business reg. no.

BUYER

Name or company

Address

City, country

Phone Email

TIN (if a business)

Currency: GHS · Ghanaian cedi Amounts in Ghana cedis (GHS), 2 decimals VAT + levies rate: %

DESCRIPTION QTY UNIT UNIT PRICE
GH₵

AMOUNT
GH₵

TERMS

Payment terms

Delivery terms and date

Bank or mobile money details

Subtotal GH₵

VAT + levies % GH₵

Total GH₵

Not a VAT invoice. Since 1 January 2026: VAT 15%, NHIL 2.5% and GETFund levy 2.5%, all on the same value (20% in total). Show each one on its own line

on the VAT invoice.

ACCEPTANCE

Seller

Stamp and signature

Buyer

"Accepted", date, stamp and signature

Free template by InvoiceProforma · Create and send your documents online: invoiceproforma.com

https://invoiceproforma.com/

