	PAYMENT RECEIPT
	Receipt no.
	

	
	Payment date
	

	
	Place
	



	RECEIVED BY
	
	RECEIVED FROM

	Company name
	
	
	Name or company
	

	Address
	
	
	Address
	

	City, country
	
	
	City, country
	

	Phone
	
	
	Phone
	

	Email
	
	
	Email
	

	Tax ID / registration no.
	
	
	
	

	Currency
	
	
	
	



	Invoice or document paid
	Date
	Amount paid

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	
	
	Total received
	


Terms
	Currency
	

	Payment method (cash, cheque, transfer, card, mobile money)
	

	Payment reference (cheque or transfer no.)
	

	Balance still due
	


Signatures
	Received by
Stamp and signature
	
	Paid by
Signature (optional)
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